Provider encounters record 2026–27
Working record kept by the Careers Team – update after every provider encounter and every request received
This is the live record referred to in the Provider Access Policy Statement. One line per encounter. Keep it with the visitor sign-in record, the provider’s slides or handouts and the pupils’ reflections on Unifrog; together they are the evidence that every pupil has had the encounters the statement promises. Each September the Careers Leader uses this record to update Appendix 1 of the statement (providers who have had access) and the destinations record to update Appendix 2. For Year 9 and Year 11 pupils, both required encounters must be dated on or before 28 February.
	Date
	Provider
	Year group(s)
	Format (in school / visit / online)
	Content covered (provider, qualifications or apprenticeships, careers, what learning is like, questions)
	Pupils attending
	Counts as (Y8–9 or Y10–11, encounter 1 or 2)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



Requests received and outcome (including any request declined, with the reason):
	Date received
	Provider and what they asked for
	Year groups and format
	Outcome (agreed / declined)
	Reason if declined, and alternative offered
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